
Retro Request Questionnaire

Why was the expense originally charged to the award from which it is now being transferred? 

Describe how the expense being transferred directly benefits the receiving award? (Merely stating '"this is 
allowable and allocable" is not sufficient. Add justification or allocation methodology (e.g. FTE of lab personnel, 
square footage of lab, etc.)) 

Why is this cost transfer being requested 90 days after the original Budget Date? 

What internal controls have been implemented as a corrective action to prevent such events from 
re-occurring? If no corrective action was possible, explain why? 
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